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[TPABUJIA
NoNb30BaHUA WKONLHOU OMBNMOTEKOM
HO O® «lWkona Masnpom KeiprkiactaHy

1. Obwue nonoxeHus

BubnuoTeka ABnseTcs NoapasaeneHneM LWLKOSbI, y4acTByoLleM B y4ebHo-BocnUTaTeNlbHOM npoLecce B Lessax
obecrneyeHns npasa y4acTHWKOB 0Opa3oBaTenbHOro npouecca Ha becnnaTtHoe nonb3oBaHue OUOIMOTEYHO-
MHAOPMALMOHHBIMU PECYPCaMM.

lpaBuna nonb3oBaHWA LWKOMBbHON BubnnoTekon paspaboTaHbl B COOTBETCTBUMM C [ paxdaHCKUM KOAEKCOM
Pocceuickont Pepepatinm 1 Koiprbiackoit Pecnybnuku, PenepanbHbiMm 3akoHamu Poccuickoin Pegepaumm «O0
obpasoBaHuu B Poccuiickon Pepepaummny (Ne273), «O bubnmoteyHom genex (Ne78-®3), «O npoTMBogencTemm
akcTpemucTkon pesitenbHocTy (Ne114), «O sawute geten ot MHOpMaLIKY, NPUYMHSIOLLEN Bpea UX 300POBbIO
n passuTmio» (Ne436), 3akoHom Kbiprbiackon Pecnybnmku «O bubnuoteuHom gene» (Ne145) lNonoxernnem «O
oubnuoteke HO O «llkona "asnpom Keiprbi3cTaHy.

[lpaBuna pernameHTUpyoT OOLMA MOPSAOK =~ OpraHu3auuyM obCryXuBaHWS MOJib30BaTeNen  LUKOSIbHOM
oudbnuoTekn, npasa u 0b6s3aHHOCTU OMOMMOTEKM U NONb3OBAaTENEeN, a TakKe YCTaHABNMUBAOT HOPMAaTUBHOE
DEryn1poBaHue AESTENBHOCTM MO UCTONL30BaHNI0 MHPOPMALIMOHHBIX PECYPCOB OMONOTEKM.

HacToswwume MpaBuna pa3pabartbiBaloTCs 3aBeAyoLLmM O1DIMOTEKON U YTBEPKAAOTCH AUPEKTOPOM LLKOMbI.

B cBoey pesitensHocTy bubnuoteka obecneumBaeT npasa nosb3oBartesien oMbnmnoTekn, cBo00AHbLIA AOCTYN K
nHdopmaLm, cnocobcTByeT (MOPMUPOBAHUIO UMHPOPMALMOHHLIX MOTPEOHOCTEN, CaMOODpa30BaHUI U
CaMOBOCMUTAHMIO. "

B cooTBeTcTBUM ¢ PeaeparnbHbiM 3akoHOM «O NpoTUBOOENCTBUM SKCTPEMUCTKOM AeatenbHocTuy Net114 - &3 or
25 nons 2002 ropa B LWKOMLHOA OMONMOTEKE 3ampeLleHo pacrnpocTpaHeHne, NPOM3BOACTBO M XpaHeHue
nuTeparypbl SKCTPEMUCTKOW HanpaBEHHOCTM.

OKCTPEMUCTCKME MaTtepuanbl — npeaHasHaYeHHble Ans 00HapoaoBaHUs AOKYMEHTbI MO0 MHMOPMaLMA Ha UHBIX
HocuTenax, Npu3blBatoLine K 3KCTPEMUCTKOW OEATENbHOCTU MO0 0BOCHOBLIBAIOLLME MMM ONPaBAbIBAKOLLME
HE0bXOAUMOCTb  OCYLLECTBIIEHVS! TaKoW [OEATENbHOCTM, B TOM YMCne TpyAbl PYKOBOAMTENEW HaLMOHan-
COLManMCTUYeCKon napTim [epmanuy, dawuctckon naptuu Wramum, nybnukaumu, o60CHOBbIBaKOWME UNU
onpaB/blBaloLLe HaLyoHasbHoe WU(1nk) pacoBoe NPeBOCX0ACTBO NMBO ONpaBAbIBatoLLME NPAKTUKY COBEPLIEHUS
BOEHHbIX MMM WHbIX MPECTYMNEHUN, HanpaBneHHbIX Ha MOMHOE MMM YaCTUYHOE YHUMTOXEHWE KaKOW-MUGO
3THWYECKOM, CoLjuanbHOM, PacoBOW, HaLMOHANBHOW UMW PENUIMO3HON MPYMMbI.

3aseAytoLin brbnmoTekon exexsapTanbHo NPOBOAUT CBEPKY UMEIOLLMXCS B (hoHAaX BUBNMOTEKM LOKYMEHTOR
1 B COOTBETCTBUM C PeeparibHbIM CMCKOM 3KCTPEMUCTCKMX  MaTepuaroB, U3bIMaeT X 13 06opoTa Gubnuoreku,
BE/IET KypHan CBepoK oHAa bubnuoteknc PeaepanbHbiM CIUCKOM SKCTPEMUCTCKUX MaTepuanos. B cnyvae
0bHapyeHWs B (DOHAE Y4peXAeHNs AOKYMEHTOB, OMybNMKoBaHHbIX B «PefiepanbHoM CMCKe SKCTPEMUCTCKUX
MaTepuasnos», He0bXoAUMO COCTaBUTL aKT Mo OpMe, YTBEPXAEHHO! COrnacHo npunoxeruto Ne2 k npukasy Ne
216 or 31 aerycra 2017 ropa. [pu obHapyxeHu B hoHae yypexaeHUs NOKYMEHTOB, ONyONUKOBAHHbIX B




«PenepanbHOM  CrMCKE  GKCTPEMMCTCKUX — Martepuanos»,  Heobxogumo  ero NpOMapKM1poBaTb
NOMETKOM(HAKNENKoN), yka3blBaloLel Ha OrpaHUYEHIE ero B UCMOMNb3oBaHNUM. [LOKYMEHT MOANEXUT CrINCaHWIo U3
ovbnunoteyHoro hoxaa.

1.7. Hactosume Mpasuna npuHUMatoTcs Ha HeONpeaeneHHbin Cpok. VIsMeHeHWs 1 [OMoSiHEeHUA K [Tpasunam
odhopmMnAOTCA 3aBeaytoLM BUbNMOTEKOU, NPUHUMAIOTCA B HOBOW pefakuun U yTBEPXKAAtoTCA AVPEKTOPOM
LLKONbI. [locne npuHATMA HOBOW pefakuuu npeabliayLias yTpadusaet cuny.

2. [paBa nonb3oBatenen 6uONUOTEKN

2.1. [Nonb3osatensamu bubnuoTekn MoryT ObiTh:
e Yvyauwvecsa 1- 11 knaccos;
e Yuutens:

o (COTPYAHMKN LLKONbI;
e Popautenu (3aKoHHbLIE NPeACTaBUTENN).

2.2. Bce Nonb3oBaTeny UMEIOT NpaBo:
- NONb30BaTLCA CNEAYOWMMI BeCnnaTHbIMU OUONUOTEYHLIMU YCITyramu:
e VMeTb CBODOAHBIN AOCTYN K OMOIMOTEYHBIM (DOHAAM U MHPOPMALIK;
e Monyyatb BO BpeMEHHOE Monb3oBaHWe U3 doHaa OubnuoTekn nevatHble M3aaHua U ayauoBu3yaribHbIE
NOKYMEHTb!;
e MONyYaTb KOHCYNLTALMOHHYIO U NPaKTUYECKYIO MOMOLLb B MOWUCKE W BbIDOpE Npou3BeaeH!N neyat U Apyrux
UCTOYHUKOB MH(OPMaLInu;
e MonyyaTb CnpaBOYHO-OMONMorpadmyeckoe M WHMOPMALIMOHHOE OOCHyXMBaHWe, KaK TPaauLMOHHBIMK
MeTodaMu, Tak U METOAAMU TENEKOMMYHUKaLIMOHHOIO A0CTyNa;
e [MPOANEBATb CPOK NOSIL30BAHUA MUTEPATYPON B YCTAHOBIEHHOM MOPSAAKE;
e oOMyyaTb CrpaBoYHO-bubNMorpadmyeckne U MHAPOPMALMOHHBIE  3HAHWS, HaBblKM W YMEHUS
CaMOCTOSTENBHOMO MOJTb30BaHWS OUOMOTEKO, KHUTOW, MHOPMAaLEN;
e Mony4yatb KaYeCTBEHHOE, OnepaTuBHOE 1 KOMPOPTHOE 0OCIYKMBAHWE;
o ObiTb M3OPaHHbIM B BUONMOTEYHBIN COBET, OKasbiBaTh MPAKTUYECKYHO MOMOLL bnbnoTexy;
- IPVHUMATb Y4aCTME B MEPONPUSTHSX, MPOBOAUMbIX OMOIIMOTEKOK;
- 0BpaLLaThCs Ans paspeLLeHns KOHDINKTHOM CUTYaLWm K pYKOBOAWTENHO 00LLe00bpa3oBaTenbHON0 YHpEXaeHNs.

3. 0053aHHOCTHW Nonk3oBarenen OMONMOTEKH

3.1. Cobnioaarb npasuna nosib3osaHis 0udnoTeKon.

3.2. BepexHo 0THOCUTLCA K MPOM3BEAEHNAM NEYATH, MONYHEHHBIM U3 doHaa bubnuoteku (He genarb B HUX NOMETOK,
noaYepKvBaHui, He BbIpbIBaTh, HE 3arnbath CTPaHUL U T. A.).

3.3, Bo3Bpallarb B G1MGNMOTEKY KHUMM W [pyrvie JOKYMEHTbI B yCTaHOBMEHHbIN CPOK. B cpok Ao 1 uioHg caaeath B
OUBNMOTEKY. BCHO JIATEPATYPY, B3ATYH B WUCTEKWIEM Y4YEOHOM rody. VickniodeHue COCTaBAioT [OKYMEHTHL,
HeoBX0aMMbIE MONb30BATENHO ANS MPOXOXAEHNS UTOTOBOA aTTecTaluy unu Ans paspaboTkk 00pa3oBaTenbHbIX
nporpamM, y4e0Ho-AVAaKTMYECKOro UM MHOTO MaTepuana B paMKkax peanvsyembix 06pa3oBaTenbHbIX Nporpamm
U NTaHoB paboThl.

3 4. He BbIHOCUTb KHUTA U APYrve [OOKYMEHThI M3 BUOMMOTEKM, ECAIU OHW HE 3anUCaHb! B YTATENLCKOM (POPMYNSPE.

3,5. [py mony4eRmn neyarHbIX U3gaHui U Apyrx JOKYMEHTOB M3 bubnMoTeyHoro oHaa nonb3oBaTenb A0MKEH
NPOCMOTPETH MX B BubnuoTeKe 1 B cnyyae 0bHapyKeHWs [EedeKToB co00LLUTL HMONMOTEYHOMY PabOTHUKY,
KOTOPbIM CAEMlaeT Ha HUX COOTBETCTBYHLLYIO nomeTky. OTBETCTBEHHOCTH 3@ 0OHapYEHHbIE uecpeml B
caaBaeMblX A0KYMEHTaxX HECeT MocneaH A nonb3oBarerb. |
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3.6. Mpu yTpate U HeyMbILNEHHONM NOpYe M3AaHWiA U ApYrux Matepuanos 13 coHaa bubnuoTekn nonb3oBaTesiv
0053aHb! 3aMEHNUTb UX TaKUMK e U3AAHUAMM, UMK NPU3HAHHBIMK paboTHUKami OUONMOTEKN paBHOLIEHHBIMA.
PbIHOYHas CTOMMOCTb YTpPayeHHbIX, WCMOPYEHHbIX MPOU3BEAEHUN neYaT OonpedensaeTcs pabOTHUKaMK
OMONMOTEKM Ha MOMEHT BO3MELLIEHUS MPUYMHEHHOTO  yLepba. 3a
yTEepto JOKyMeHTa 13 hoHaa BubnuoTekn unu HaHeCeHUe emy HEBOCMOMHUMOrO YyLLiepba HecoBepLUEHHONETHUM
NONb30BATENEM OTBETCTBEHHOCTb HECYT Er0 POAUTENW UMW ONEKYHbI, MONeYuTenu, AeTckue y4pexaeHus, noL
HaA30POM KOTOPbIX OH HAXOAWTCA.

3.7. He HapyLwatb nopsnok paccTaHoBKM NuUTepatypbl B hOHAE OTKPLITOro A0CTyna.

3.8. [1pun BbIOLITUM 13 0OLLE0DPa30BaATENLHOMO YYPEXAEHWUS BEPHYTL B BUBAMOTEKY YACTIALMECS 33 HAMU U3LaHUA U
Opyrve OOKYMEHTbI, noanucaTb 0OX0AHOW UCT.

3.9. B wkonbHO OuGNMOTEKE 3anpelleHO pacnpoCTpaHeHWe, NPOM3BOACTBO, XPaHEeHWe W WUCMosb30BaHWe
nmTepaTypbl AKCTPEMUCTCKOW HanpaBeHHOCTY.

4. [lopsgoK nonb3oBaHMsA OMONUOTEKOM

4.1. Yyalpecs LIKONbI 3anuCbIBAOTCS B OUONMOTEKY B MHAMBMAYANbHOM MOPSAKE B COOTBETCTBUM CO CrUCKaMu
KNaccoB, COTPYAHMKM LUKOMb! U POAUTENU (3aKOHHbIE NpeaCcTaBUTENN) — Mo NacropTy.

4.2. Ha Kaxnoro uMratens 3anonHaeTcs umtaTtensckui qopmynsap. Popmynap yitatensd sABnseTcsa AOKYMEHTOM,
YOOCTOBEPSIOLLMM (hakT W AaTy Bblgauu uYMTaTenNio OOKYMEHTOB M3 doHAa, U npuema ux OnONMOTEeYHEIM
paboTHUKOM. [lepeperncTpauus nonb3osarenen bubnmoTeku NPoOU3BOAUTCH EXErOAHO.

4.3. lNpu 3anucy B BubnuoTeky Yntatenb AOMKEH ObiTb 03HAKOMIEH C MpaBunamu Mosb30BaHUs OUMONMOTEKON U
NOATBEPAUTL 0083aTENLCTBO 00 MX WUCMONHEHWM CBOEW MOAMUCHIO B (hopMynsape 4utatens (MCKIYEHME:
y4YaLlvecs nepBbIX Kaccos).

4.4, [lonb3oBateny UMEKT NPaBo Mnonyyarb Ha AOM:

- He bonee 3-x JOKYMEHTOB Ha Cpok 14 AHew;

- Nepuoanyeckue n3aaHus Ha cpok 14 aHen;

- Y4eDOHMKW BbIAAKTCA Ha Y4EOHbIN rof.

[lpuMeyaHme: cpok Monb3oBaHus MOXET ObiTb MPOANEH, eCny Ha JaHHbIA JOKYMEHT HET CMpoca CO CTOPOHb!
NPYrUX Yutartenem.

4.5. OyepenHasa Bblgaya [JOKYMEHTOB M3 doHza OubnuoTteku uuratento Npou3BoauTCS TOSbKO MOCsie BO3Bpara
B3ATbIX MM paHee, CPOK Mosb30BaHWS KOTOPbIMU UCTEK.

4.6. Penkuve U LieHHbIe KHUTW, anbboMbl, €AUHCTBEHHbIE K3EMMIIAPE! CMPABOYHbLIX U3[aHUA Ha AOM HE BbIAAIOTCS.

4.7. Yvcrio QoKyMEHTOB U3 hoHAA, BblAaBaeMbIX Ans paboTsl ¢ HUMU B Mpedenax dubnuoreku, He orpaHUyMBaioTCS.

4.8. [Mopsaok paboTbl B KOMNLIOTEPHOU 30HE:

e paboTa B KOMMbIOTEPHOI 30HE y4aLMXCs NPOU3BOAMUTCA B MPUCYTCTBUN COTPYAHWKA OUOIMOTEKK;

e 33 MepcoHanbHbIM KOMMLIOTEPOM paspellaeTcs pabota He bonee ABYX YENIOBEK OAHOBPEMEHHO;
nonb3oBatenb WMeEeT npaBo pabotatb € COOCTBEHHBIM CbHEMHBIM HOCUTENEM TOMbKO NOCHe
npeaBapUTENLHONO TECTUPOBAHWS HOCUTENS HA BUPYChI paboTHUKOM B1bnmnoTeky;

e 3anpeLlaeTcs obpalleHus K pecypcam VIHTepHETa, NpeanonaraoLlum onnary,

e MPOOOMKUTENLHOCTE HEMPEPLIBHOM PaboThl 33 KOMMBIOTEPOM [0MKHA COCTABMAT:

- Ons yyalmxes 1-2 knaccos — He bonee 20 MUHYT,
- AN yyaluxcs 3-4 knaccoB — He bornee 25 MUHYT,
- iNA yyatumxes 5-6 knaccos — He 6onee 30 MUHYT,
- Ans yyaumxes 7-11 knaccoB — He 6onee 35 MUHYT.

pynnoBble 3aHATUSA, KOHCYMbTaLMW, a TakKe YPOKA WM BHEKNAcCHbIE MEpPOonpUATUS MNPOBOAATCA B
bubnMoTeEKe Mo NpeaBapuTENEHON 3asBKe yYuTens.



5. [lpaBa n 06a3aHHOCTH OUONMOTEKM

PaboTHuKM bubnuoTekn 0b6s3aHb!:

e Obecneuntb GecnnatHbi U CBOBOAHBIA AOCTYN YuTaTenel k GubnroTeyHbIM hoHgam 1 becraTHyio
Bblja4y BO BPEMEHHOE NOMb30BaHNE NEYaTHOM NPOAYKLIMK.

Obecneuntb onepatMBHOE W KayecTBEHHOE OOCNyXMBaHWE 4YuTaTesien C y4eToMm KX 3anpocoB W
noTpebHoCTEN.

e M3yyarb notpebHocTy YuTaTeneil B 0bpasosatensHoM MHopMaLmm.

e BecTtu koHCynbTaLMOHHYI0 paboTy, OkasbiBaTb MOMOLLL B MOUCKE 1 BblIbope HE0OX0ANMBIX U3aaHM.

e Bect YCTHYK W HarngoHyl MaccoBO-MHAOPMAaLMOHHYK paboTy, OpraHW30BbIBaTb BbICTABKM
nuTepartypbl, bubnuorpaduyeckue 0630pbl, Urpbl, NPa3aHUKA 1 APYre MEPOMPUATUS.

Cuctematuyecku cnegutb 3a CBOEBPEMEHHBIM BO3BPALLEHUEM B OUOIMOTEKY BblAaHHbIX Npo3BefeHN/

nevyaru.

e (Obecneyntb coxpaHHOCTb OMBMMOTEYHBIX (DOHAOB, co3daTh HEODXOAUMbIE YCMOBWUA ANS XpaHEeHUS
[IOKYMEHTOB.

o [IpoBOAUTL MEMKWIA PEMOHT U CBOEBPEMEHHBIN NEPENIIET KHUT, MPUBMEKas K 3ToM paboTe B1bmMoTeYHbIN
aKTUB.

e (Co3paBarhb 1 NoanepKu1BaTb KOMAOPTHbIE YCNOBUSA ANg paboThl YuTatenen.
e [EXxekBapTanbHO MPoBOAUTL CBEPKY ¢ PeaeparnbHbIM CNMCKOM SKCTPEMUCTCKUX MaTepuaros.

PaboTHMKM BUONMMOTEKN MMEKOT NPaBo:
e Onpepnenstb yCrnoBus U NOPSOOK UCMOMNL30BaHWUA (DOHAA;
e YCTaHaBnuBaTb CPOKU MOML30BAHWUS NMUTEPATYPOU U APYIUMU SOKYMEHTaMU;
e Pacnpepensitb y4ebHO-METOAUYECKYIO MUTEPATYPY MEXAY Knaccamu;

e He npoanesartb CPOK NOSb30BaHUS PaHEE B3ATLIMI HA KOPOTKUIA CPOK JOKYMEHTaMU, ECIIU Ha HUX eCTb
HeY0BNETBOPEHHbIN CTPOC CO CTOPOHb! APYrvX NoJib30BaTesew;

o KoHTponuposaTb paboTy MOMb30BATENE C 3MEKTPOHHBIMA pecypcamMy B LENSX CobnioaeHus

3aKoHodaresnbcTBa PP 06 aBTOPCKUX MpaBax v UCKMIOYEHUA HECaHKLNMOHNPOBAHHOIO UCMOJ1b30BaHNs
DECYPCOB VIHTEPHET;

o KoHTpOnMpoBaTh HEUCMONB30BaHWE YUTATENAMM 3anpELLEHHON NUTEPATYPLI.
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